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How to Update Your Email Address in TRAIN Florida 
For APD Providers and Staff 

1. Log in to TRAIN Florida.  

2. Click your name in the bar at the top right corner of the home screen. A drop-down 
menu will appear.  

3. Select “Your Profile”. 

 

4. Your user account profile page will open on the Manage Groups tab, located in the 
menu on the left side of the screen. Click the Account tab. 

 

http://www.train.org/florida
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5. Update your email address in the Email field. Use a personal email account that you 
check regularly, as all TRAIN notifications, including those for training events and 
password resets will be sent to this address. 

 

6. Click the save button at the top right corner of the screen. 
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